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FX PLAYERS

Officer Candidate Packet

Dear member of the Fairfax High School Theatre Department:
Thank you for having enough pride in our organization to consider running for office. You will find all the information and documents you will need for the election process in this packet. Please take the time to carefully read the section pertaining to eligibility, officer requirements, and the election process.
Enclosed in this packet you will find the following:

1.  The FX Players’ Officer Constitution & Demerit System

2.  Student/Parent Consent Form

3.  Officer Questionnaire

4.  Self-Nomination Ranking Form
*All of these materials must be submitted to create a valid and official nomination.

The following dates must be observed to be considered for election:

· Tuesday, May 26th = Deadline for Self-Nominations
· Tuesday, June 2nd = Deadline for Submission of Official Voting Ballots

· Friday, June 12th = International Thespian Society Ceremony/New Officer Induction

· Monday, June 15th = First New Officer Council Meeting
Thank You!

Best of Luck,

Mr. DiCenzo

FX PLAYERS

Officer Constitution & Demerit System


Being an FX Players officer requires you to be a living representation of the FX Player’s Theatre Mission Statement.  In addition, it will require more time than the average theatre member. Officers must be willing and able to commit their time and efforts to the success of the Fairfax High School Theatre Department. Listed below are the requirements of an FX Players officer.

I. ELIGIBILITY OF AN OFFICER 

A) Grades

1) All officers must maintain an overall GPA of 3.0. If the GPA falls below 3.0, the officer will be given a half-quarter grace period while being placed on probation.   If the grade average is not raised to a 3.0 during the grace period, the officer will be dismissed.

2) If an officer is academically ineligible twice during any one semester according to the eligibility policy of the school, the officer will be removed from office.

B) Conduct

1) Any negative feedback regarding behavior received from teachers will result in a private conference with Director. Multiple offenses in this area could result in the loss of office.
2) Any speech, action, gossip, etc. that sheds a negative light on the FX Players or its Director, members, or the department as a whole, will result in a private conference with the Director. Multiple offenses in this area could result in loss of office.
3) Officers must be enrolled in a theatre/film production class the entire year.  If an officer drops the production class, the officer will be dismissed.
4) If an officer is assigned multiple days of ISS, suspended, expelled, transferred to an alternative school, or receives detentions for 2 disciplinary offenses, or four detentions for tardiness/absences, the officer will be dismissed.
II. OFFICER ELECTIONS

A) Officer candidates must meet eligibility requirements.

B) Voting candidates must be a current member of the FX Players, enrolled in one of Mr. DiCenzo’s classes, or have been an active member in one of the year’s productions. Current seniors are not eligible to vote.
C) All candidates must be a member – or eligible to be a future member – of the International Thespian Society, Troupe 4008.

D) All officer candidates must petition for election by means of self-nomination. 

E) The office of President can only be held by a Junior or Senior.

F) Petitions for office must be turned in with the signed officer packet and a completed questionnaire stating why the candidate wishes to attain a board member position.  In the case that a board member is removed or resigns, the next highest-ranking candidate who accepts the position – in addition to Director’s discretion – will fill the vacant slot.

G) In the case that the FX Players’ President is removed or resigns, the next highest-ranking board member will assume the role of President until the next highest-ranking candidate who accepts the position – in addition to the Director’s discretion – will fill the vacant slot. To assume the role of President in the case of such an event, the Secretary must meet all officer eligibility requirements, but does not need to meet all Presidential requirements beyond those.

H) If any officer wishes to resign, a written letter must be given to the President and Director.

I) Any candidate who is elected must attend two officer workdays prior to the start of school.

All officers are expected to keep consistent communication with the Theatre Boosters’ Organization; at least one officer must be present for each general booster meeting.

J) The only excuses accepted for missing a required event for an officer will be at the discretion of the Director.  Examples would include illness or family bereavement.  

THE ELECTION PROCESS:

Calculation

1) Officer’s Interest, Election Ranking, and Director Evaluation will determine the FX Players Officer Council.

2) Student Popular Vote: 75%

Director Evaluation [Previous Behavior, Work Ethic, Questionnaire]: 25%

Procedure

3) Nomination Period: May 18th – 26th 


    *Tuesday, May 26th @ 2:05pm - Deadline for Self-Nominations*

The Self-Nomination Ranking Sheet gives each candidate the opportunity to express explicit interest in the position(s) they most desire, using a number scale. [1 – Being the office position you want most; 7 – Being the office position you want least.] If you wish to decline an office position for which you do not want be considered and will not accept, you can do so by placing an “X” next to the specific office title.

4) Voting Period: May 27th – June 2nd 


*Tuesday June 2nd @ 2:05pm – Deadline for Submission of Official Voting Ballots*

Official voting ballots will be referred to as the Candidate Ranking Sheet. Once all self-nominations are submitted, Candidate Ranking Sheets, which will list every nominee, will be made available to any and all students who are eligible to cast a vote. Assuming that every candidate is running for President, you will be asked to rank the candidates in order. [1 – Being the individual you think is best for the job; Final # - Being the individual you feel is not yet ready for the responsibility.]

MEETINGS

K) Council Meetings

1) Council member meetings are to be held at least once monthly at the school. The times/dates of the meetings are to be decided in the spring of the prior year [at the first new officer meeting on Monday, June 15th.] 

2) President calls meeting to order.

3) Any remaining old business will come from the secretary’s minutes of the previous meetings.

4) New issues are presented, discussed, and voted on if necessary.

5) The next meeting time is announced.

6) The meeting is adjourned.

7) Officer notebooks and calendars are required at every board meeting.

B) Voting at Meetings
8) Only majority rule will pass any business issue.
9) President will vote only to break a tie on any issue
L) Attendance at Meetings

1) Officers must be present at all council and general meetings. [For acceptable excuses, refer to Article II, Section K.]
2) One unexcused absence from a council meeting will be allowed; however, up to 8 demerits may be given at the Director’s discretion. The second unexcused absence will result in dismissal. [For acceptable excuses, refer to Article II, Section K.]

3) One unexcused absence from an FX Players’ general meeting or FX Players’ social event will be allowed; however, up to 8 demerits may be given at the Director’s discretion. The second unexcused absence will result in dismissal. [For acceptable excuses, refer to Article II, Section K.] 

4) Officers are expected to wear their current year’s FX Players’ shirts the entire school day of which a general FX Players meeting is held.

5) A majority of the council members AND a Director must be present to hold a meeting. Only the President with a Director’s approval or a Director may call emergency meetings.

6) All officers must submit grievances, suggestions, and agenda items to be addressed, no later than the council meeting, which is held prior to the general meeting.

7) Meetings may not be cancelled without a council vote and Director approval.

8) Officers will be expected to help set up and clean up after all council and FX Players’ general meetings, as well as any social event.

III. OFFICER RESPONSIBILITIES

Description of Council Positions:

1) Core Officers

President

The President spearheads developing the future vision and mission statement for the organization, specifically focusing on recruitment and collaboration within the school and community. The President leads all meetings and supervises all other officer’s tasks to assure effective completion. This officer works all official recruitment event tables (Back to School Night, Unite and Excite, Curriculum Nights, Activity Fairs, etc.) The president is expected to maintain positive communication between officers, director, and parent boosters. The president is responsible for making the meeting agenda for every meeting, both board and general, and is also in charge of creating an officer deadline calendar. The president must master knowledge of the new Demerit System and act as the Parliamentarian, if/when necessary, to file official grievances with the director.



Secretary

The Secretary keeps track of all FX Players’ meetings and provide minutes to its general club members [made available both electronically and in hardcopy, no longer than 24 hours after meeting’s conclusion.] The secretary is also responsible for all things related to the International Thespian Society, including, but not limited to: collecting point sheets, awarding and logging points, and keeping an up-to-date inventory of ITS materials/gear. This officer designs/maintains the Student Page of www.fxplayers.org, and publishes a bi-weekly student newsletter for our members that describe our upcoming events, highlight opportunities for points, and updates members about decisions made by the officer council. The secretary is also responsible for writing and sending personalized thank-you notes as necessary.



Treasurer

The Treasurer is expected to work side-by-side with the director to organize budget reports, including, but not limited to: class fees, show expenses, departmental costs and special events; although, the Treasurer is primarily responsible for the stocking, inventory, and sales of the Drama Diner. The treasurer includes an up-to-date financial report at every officer council meeting and brainstorms and keeps track of all fundraiser ideas. This officer keeps all financial reports/receipts and assists in coordinating the Senior Scholarship. The Treasurer schedules and spearheads at least two pizza sales a month. This officer must be well-organized and good with money.



Historian

The Historian arranges for the photography and videography of all productions, rehearsals, trips, crews, meetings, and all other FX Players’ events, including, but not limited to: Rebel Round-Up, Unite and Excite, Homecoming Parade and the Theatre Lock-In. The Historian collaborates with the Social Media Coordinator to produce the slide show for the FX Players’ International Thespian Ceremony. This officer corresponds with the Yearbook and Journalism departments on a regular basis. Additional responsibilities include, but are not limited to: maintaining the drama callboards, collecting and documenting all related press, and archiving video recordings of all productions. The Historian also maintains directories of all members of the FX Players – past and present – starting with the calendar year 2012-2013. 

2) Publicity Officers

Aside from the President, these will be the only officers to have any password or administrative clearance to any social media account we access.


Social Media Coordinator

The Social Media Coordinator is responsible for developing and maintaining our brand name, the FX Players. Utilizing all forms of social media [Facebook, Twitter, Instagram, Vine etc.), the Social Media Coordinator keeps the most up-to-date information available to the community and FX Players’ members. Additional responsibilities include, but are not limited to: starting from scratch to delete and reinvent any/all “pages”, “groups”, or otherwise that may already exist, post schedule changes, design banners and posts for shows and events, and work with the Historian to collect pictures and videos for distribution and promotion. 



Community Outreach Liaison

The Community Outreach Liaison works as one with the Theatre Boosters’ Publicity Officer to coordinate for any and all press related to our department. This includes the placement of posters, banners, and a-frames in the school and local community. The Community Outreach Liaison forms relationships in the community to secure everything from donations to published newspaper articles. The Community Outreach Liaison writes press releases and generates flyers, posters, and any other form of media in order to promote our program. This officer will also be primarily responsible for communication with other high schools, which will include, but is not limited to: the borrowing of any props/costumes and sharing show information. The Community Outreach Liaison also acts as the chair for any charity events, should we plan any.



Cappies Lead Critic

The Cappies Lead Critic is responsible for helping Fairfax High School’s Cappies Director/Advisor/Mentor, Mr. DiCenzo; making sure FHS follows the Cappies rules. Specifically, the Lead Critic is responsible for attending Lead Critic’s meetings, assisting in training, keeping our database current, maintaining our roster and schedule, training others in CIS, and maintaining contact with program officials. This officer acts as the main artery between productions and the Cappies. The Lead Critic takes the helm with everything Cappies-related, including, but not limited to: the Cappies room, publicity, and eligibility requirements. The Lead critic will assist the Director in formulating the Cappies Critic Team; and – when not involved directly with Cappies – assists both the Social Media Coordinator and the Community Outreach Liaison.

3) Additional Officers



Freshman Representative


[Must be a member of the Theater I or Tech I class.] This office is not part of the general election process; rather, will be instated no later than the second meeting in October 2015. Responsibilities include, but are not limited to: promoting the FX Players to gain membership within the freshman class and acting as a liaison between their Junior High and the FX Players. This officer will oversee the general housekeeping of office space. The Freshman Representative may discuss, but not vote, on decisions made by the officer council until the start of the third quarter.  

4) Honorary Officers


Personal Teaching Assistant(s)  

This office is not part of the general election process; rather, will be instated – solely via Director’s Discretion – no earlier than the second Monday in June, and no later than the last Monday in August. Personal Teaching Assistants must meet the same eligibility requirements as any other officer. This honorary officer is welcome, but not mandated, to attend any/all council meetings; however, will hold no voting power within said meetings. A Personal Teaching Assistant is responsible for meeting with the Director on a daily basis to provide assistance in handling departmental tasks, including, but not limited to: acquiring professional quotes for production contracts, completing purchase orders, and organizing and archiving lesson plans.

Performing or Tech Liaison

This office is not part of the general election process; rather, will be instated only in the case that the council feels that either party is under-represented. This decision is solely at the discretion of the existing council, and will be elected within the corresponding advanced course [no later than October 1st], through the same self-nomination process as the original system. The individual selected must adhere by all guidelines stated within this constitution, and is expected to attend all meetings. Since the purpose of this position is to represent an unvoiced group, the individual will carry full voting power. 
IV. OFFICER BOARD DEMERIT SYSTEM:  This system of demerits has been created as motivation for the positive behavior of an FX Players council member.  The goal of the system is that its enforcement will help the council as a whole.  An officer will be dismissed from the board if he/she acquires 15 demerits.

A) 15 Demerits

Failing a school mandated drug test. 

B) 12 Demerits

An officer takes action or continues to engage in any activity that the Director deems diminishing to the integrity of the Fairfax High School Theatre Department.
C) 8 Demerits

1) Unexcused absence – not communicated prior – from a council and/or general meeting; given automatically. 
2) Violation of any part of a show contract or Manual of Policies and Procedures - given in addition to disciplinary action. This is the maximum number of demerits for this violation; however, it can be less at the Director’s discretion.
3) Lack of involvement/support during a production equaling to the amount of at least two ITS points (20 hours) - given automatically. 
4) Missing a required FX Players sponsored activity – given automatically. Demerits can be less at the director’s discretion.
5) Display of public disrespect towards any officer, fellow FX Players member, Director, the Drama Department as a whole, or a faculty member.
D) 5 Demerits

Not fulfilling officer duties or responsibilities for any FX Players event from start to finish.

B) 1-2 Demerits [1 demerit 1st offence, 2 each time the offence is repeated.]

1) Tardiness to a council and/or general meeting without a written excuse approved by a Director – given automatically.
2) Not wearing a current year’s FX Players/show shirt on assigned days – given automatically.
3) Not attending Officer Work Days - given automatically.
4) Not bringing notebook or planner to officer meeting – given automatically.
C) Issues of non-automatic demerits should be presented to the President, who will in turn bring them to the Director. The Director will in turn decide which demerits will be proposed. In accordance with the Director’s decision, the President will document the demerits. Items that involve the President will be brought to the Secretary.  

D) Officers are subject to consequences under the demerit system in addition to any disciplinary action under the Manual of Policies and Procedure, SR&R, and FCPS policy and/or legal consequences.
E) Merits can be obtained to correct the offenses that are not disciplinary.  An officer may work off four previously assigned demerits in one school year with a written proposal. The proposal must outline the procedures for a project/event that will be performed to make up for the demerits earned and the time period that it will be completed. The majority of the council must agree upon the proposal. If the proposal is denied, the petitioner may re-submit a different proposal until one is accepted. If the council determines the project is not completed in a satisfactory manner, the petitioner forfeits the right to gain merit for the rest of the school year. After the project is completed, the council will decide to accept or deny the project to gain four merits.
V. AMENDMENTS:   Requests for amendments to this constitution can be made by any current office council member beginning in the 2015-16 school year. Amendment proposals must be submitted in writing, include current and suggested rewording, and will be addressed at the subsequent council meeting. Changes to the constitution will require a unanimous vote of the council members, including the Director. The Director ultimately holds the authority to independently amend this document.

2015-16
FX PLAYERS

Officer Constitution

AGREEMENT & CONSENT FORM 

[Must be submitted with self-nomination form] 
By turning in this signed form, you agree to all of the information in this constitution. You agree to abide by the rules of the student handbook/code of conduct, and understand that violating any of these rules and regulations may result in my dismissal from the officer council.

“I have read the entire officer packet, all requirements, and rules stated.  I further agree to abide by the Fairfax High School Theatre rules and to uphold the pride and dignity that is expected of all FX Players members.”

Student’s Signature

Student’s Printed Name

Date

“I, as a parent or guardian, have read the entire officer packet.  I understand the commitment that is required by FX Players officers.  I support my student, and understand the amount of work that he/she will be required to participate in.”

Parent’s Signature

Parent’s Printed Name

Date
Officer Questionnaire
[You are welcome to type and attach a copy of your responses]
1.) Why do you want to be an officer?
2.) What traits do you possess that would help you be a good officer?
3.) What areas will you need to work on to make you a better officer?
4.) In the past what do you feel has helped the organization the most?
5.) In the past what do you feel has kept the organization from getting better? What would you do to solve this situation?
6.) Do you have any ideas for next year’s FX Players organization?
7.) What are your goals for next year’s department?

Self-Nomination Ranking Form
NAME:
As outlined in the FX Players’ Officer Constitution, the offices will be assigned – in part, 75% – when the outcome of the Candidate Ranking Sheet order [official voting ballot] and the Self-Nomination Form preferences are combined. The additional 25% of the vote earned is from the Director’s evaluation of previous behavior, work ethic, and substance of the Officer Questionnaire.
Please rank the following offices in order of preference that you would like to fill if you are elected to the board. For a description of each office, please refer to the FX Players’ Officer Constitution.

· Write the number 1 next to the office you would most like to perform.

· Write the number 7 next to the office you would least like to perform. 
· Write an X next to any office for which you would not like to run, nor would accept if you indeed rank high enough.
· PRESIDENT
· SECRETARY

· TREASURER

· HISTORIAN

· SOCIAL MEDIA COORDINATOR

· COMMUNITY OUTREACH LIAISON

· CAPPIES LEAD CRITIC
*Please place a check in the box below if you would like to be considered for the honorary office position of Personal Teaching Assistant. There may be a short interview process with the Director to assess whether or not you are ready for this responsibility.

